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Introduction
Longworth Preschool is a small, friendly pre-school for children aged from two to five years from Longworth and surrounding villages. We are situated in a large purpose-built building on the grounds on Longworth Primary School, with our own outside play area. 
The Preschool has established a Partnership Foundation Stage Unit (PFSU) with Longworth Primary School, which means we provide a specialist early years provision for children from the age of three years to the end of the reception year.  We do, however, have children go on to attend a variety of schools in the area, and we feel our PFSU benefits all children whichever school they move up to. Transitions are provided for all local primary schools from our setting.
The Preschool is registered for up to 32 children in any one session, however, we aim for 24 children in each session.  We recommend that children come to at least two sessions per week, to maintain continuity.

We operate the following sessions, Monday to Fridays following Longworth Primary Schools term dates:                                                











	9.00-12.00
	Morning Session (3 hour)

	12.00-12.30
	Lunch Club

	12.00-15.00
	Lunch Club & Afternoon Session (3 hour)

	9.00-15.00
	All day Session (6 hour) 


We can offer a full day session to all children who do not need a sleep during the day.
Manager:
Pam Smith, NVQ4 Advanced Practitioner
Deputy Manager:
Sally Edgington, QCF Level 3 Play work 
Assistant:
Sarah Reed, NVQ Level 3



Assistant:
Viv Setchell, B Ed.
If you are interested in your child joining Longworth Pre-School please contact us to arrange a visit.

T: 01865 821921
E: longworthpreschool@googlemail.com
W: longworthpreschool.org.uk

Preschool Activities

We offer your child fun and friendship with other children and adults while learning from the many activities available.

We offer your child a balanced Early Years Foundation Stage (EYFS) Curriculum, leading to excellent learning outcomes.  We plan our activities around different themes encompassing a variety of skills. We use ‘In the moment planning’ to enable every child’s interests to be included into our setting’s play alongside adult led activities. We have weekly baking, PE sessions, and school library visits. We also run daily Boogie Mites singing action sessions. We join Longworth Primary School’s Forest school termly.
Your child will benefit from individual care and attention made possible by a high ratio of adults to children. This will be supported by our key person system.

Planning and Curriculum

It is well known that children’s learning is based on the play activities experienced from a very young age.  During a preschool session a variety of activities stimulate the child’s learning processes both physically and mentally.  Sessions are planned to cover the following main areas:

· Communication and Language
· Personal, Social and Emotional Development
· Physical Development 
· Maths

· Knowledge and Understanding 
· Literacy
· Expressive Arts and Design
Staff work together to create a varied and exiting schedule for medium and long term curriculum planning relating to the Early Years Foundation Stage.  These plans are available for viewing by parents and carers for their children.
We use an online journal to record your child’s day called ‘Tapestry’. We ask parents to sign up to the online journal to be able to see their child’s journey when with us. We ask parents and carer to make use of this great communication link. We also ask you to register for Parent Mail and Pay+ which is our online payment portal for any fees and hot school lunches.
Outdoor Play

We have free flow access to our purpose built outside play area and the school playground, fields and adventure trail. In our outdoor area we have a fun interactive climbing frame and slide with various ways for the children to experiment with their gross motor skills. We also have a large outdoor sandpit for them to explore. Access to water play with a water tray and water butt. Planters contain various plants to create a calm colourful environment and also to ensure children can watch and enjoy seasonal fruit and vegetables. We have a large shed that contain a variety of resources for the children to self select to further enhance their outside play time. 
When we enter the school playground we have a large tarmac playground with a variety of playground lines to use and incorporate into our play. This is also the area we use for the children to enjoy our large selection of scooters, bikes and outdoor wheeled toys. The school have an adventure climbing trail that helps our more advanced climbers to enjoy more challenging equipment. 
The large grassed field and outdoor running track help us to teach an understanding of sports and PE. The children enjoy ‘Muddy Mountain’ to climb, run, roll and play games with their friends to further encourage the love for outdoor play. 
Outdoor play happens at every session, so please send your child to Preschool with appropriate clothing for the weather (eg. wellies, coat, waterproofs, sun hats and sun cream as well as a complete change of clothes).
Key Person System

Each child is appointed a member of staff to act as their key person.  This is someone who takes special care of that child and their family’s particular needs.  Your key person will help your child to settle, interact with your child more regularly and is responsible for keeping progress records on your child. We aim to create a secure attachment between practitioner and your child in this process. All staff will get to know each child individually as well.
All staff carry out observations on all children and promote the learning of all children, not just their key children.  These records are confidential but are always available for parents to read. If you would like to read your child’s records at any time, please let us know.

Key person/parents’ afternoons are held regularly. This is a time when your child’s key person can meet with you to discuss your child and is a good opportunity for you to see your child’s work and profile records. You can request one at any time to suit your family, and preschool will allocate a scheduled parent afternoon in term 6
The role of Parents

Longworth Preschool recognises parents/carers as the first and most important educators of young children.  Research shows that children learn better when their parents are involved with their education.

We encourage parents/carers to come and spend a session with us. This is a great opportunity for you to observe your child in the pre-school setting, to have some fun and an opportunity to see us in action. Just let us know when you’d like to come in!
We also have 3 PFSU (Partnership Foundation Stage Unit) mornings a year. This is when you can come in to preschool and enjoy a parent child session with a special theme. We hold this with Longworth Primary School reception class. This is a lovely opportunity to explore the school with your child, and for some children to spend time with siblings or just get to know a school classroom environment in a relaxed playful manner. 

We also ask that parents/carers keep a running commentary with us about the activities and achievements from home that we can incorporate into our in the moment planning provision.

The Committee

Although the Manager, Deputy Manager and Assistants are responsible for the day-to-day running of the pre-school, a Committee is responsible for the management and administration of the pre-school.  All committee members are fully DBS checked.  The role of the Committee involves the appointment of staff and policy decisions. 
Fund-raising and donations are gratefully received from parents of those that attend the preschool. Fundraising is a vital part of preschool and we always welcome volunteers to help run stalls, bake cakes and highlight opportunities to help us fundraise. Joining in with fundraising will be supported by the manager and is a great way to meet other families attending the setting. 

We are very keen to encourage parents to become involved and are always interested in hearing any ideas that could improve our pre-school for the benefit of all.  Please feel free to approach the Manager if you have any suggestions, questions or problems.

Guidelines

We do have a few rules and guidelines that are laid down by the committee for your child’s safety and well being:

1. Please do not leave your child before 9am.  Please aim to collect promptly at least a few minutes before the end of each session.  Outside these times children are the responsibility of their parents.

2. The manager or another member of staff must be informed if someone else is collecting your child - they must be advised of who is collecting your child.  This can be done verbally or by email and must include either a pre-arranged meeting with that person or a photo has been shown to a member of staff to help identify this person.
3. Staff need to know of any allergies, medication or dietary needs your child may have.

4. Please send your child to preschool in suitable clothing – accidents may happen with glue or paint and we cannot be held responsible for any damage to clothing.  It is also helpful if spare clothing is provided and that all items are labelled with the child’s name.

5. Please provide a changing bag, which includes, if appropriate, nappies, wipes, creams etc and an entire change of clothes.

6. We request that no sweets be brought to preschool as we like to promote healthy eating and good dental health. We do not mind your child bringing in comforters but if your child brings a toy to preschool, we will encourage your child to place it in their tray for safe keeping and please remember preschool cannot accept responsibility if it gets broken or lost. 
7. Please do not send children to preschool wearing jewellery.  They could get caught on clothing or equipment and cause damage.  Staff may remove jewellery and keep it safe until the end of session. If your child has their ears pierced, please discuss with the manager before they start at the setting.
8. Please provide your child with a healthy snack for each morning session.  We will provide milk or water, offering a choice of either to your child.
9. If you would like you child to enjoy a hot school meal we ask for payment to be made in advance via ParentPay+. We cannot provide a meal if we have not received payment. If hot school lunches are enjoyed, we will always request option A (usually the meat option) unless you have requested option B. An up-to-date menu can be found on our website. Lunchboxes can be provided by yourselves, please ask for a copy of our Food Policy.
Admissions Information

1. Minimum age for entry is 2 years. You can fill out an application form as soon as you like and will be added to our waiting list. Our waiting list runs in order of date of birth and when interest was shown in our preschool setting from parents. Contact will be made to let you know when a space will be available for you, we do our best to offer everyone on our waiting list a space to suit their needs. The Staff/Child ratio is 1:4 for 2-3 year olds and 1:8 for 3-5 year olds.

2. All fees should be paid as soon as possible and before the deadline on your fee’s invoice. In the event of a long absence, payment is still required to keep the place open.  Extra special circumstances can be negotiated.

3. We require 1 term’s notice in writing if you intend to withdraw your child from the pre-school.  A charge will be incurred if notice is not given.

4. If a member of staff is ill, a parent may be called upon to assist with sessions, where necessary. Please let us know if this is something you’d like to do.
5. Children can be accepted toilet trained or untrained. We will work together with your family to help with toilet training with a method to suit your child.
6. Two free settling-in sessions with a parent/carer are required. These are allocated a few days before your start date.
7. Completed registration forms should be given to the Preschool manager.
8. A £20.00 registration fee is required. When we receive this fee we will contact you to arrange when a space will be available to suit your needs.
Health And Safety

Health and Safety guidelines are set for the preschool and we abide by them for insurance purposes.

All staff are trained Paediatric First Aiders and fire drills are practiced termly.  Children with infectious illness should be kept at home and please advise the manager where possible.

An accident book is kept to record any accidents via Tapestry and there is always a First Aid box on site. We ask that you tell us about any injuries that have occurred away from setting.
Child Protection

The partnership between parents, carers and the Local Education Authority is an important part of protecting your child and promoting his/her welfare. 
If you’re worried about a child you can contact your local mash team for advice on: 
0345 050 7666
Equal Opportunities

Longworth Preschool is open to every family in the community and all children and families are treated equally. All the children have equal opportunity to participate in all activities irrespective of gender, race, religion or ability. The curriculum is planned to incorporate all the children’s abilities and interests with one-to-one help where necessary.  Medical, cultural and dietary needs will be met.  Discriminatory remarks or behaviour are unacceptable in Longworth Preschool where we encourage dignity and respect for all.

What happens next?

If you are interested in your child joining us, please request an admissions pack and return to our manager who will agree with you as to when your child can start. 
If you’d like to attend the preschool for a tour of our setting please contact us on 01865 821921 or longworthpreschool@googlemail.com.
Settling In

We understand that all children are different and that you know your child best.  Because of this we ask that parents/carers stay for the two sessions where possible.

Most children take time to settle in; please don’t feel concerned if your child needs longer.  Discuss with your child’s key person a plan of action.  When the time comes to leave it may be easier to leave them with their key person.  Gradual settling in at the child’s pace aids their independence and preparation for “big school”. Please remember all our staff are parents themselves, and so we know this can be a difficult time at the beginning, but we promise to offer the best care we can for your child.
Arriving at Preschool: 
Alternative arrangements are in place whilst government guidance for Covid 19 is in place. For new children attending our setting we will send a ‘Parent Pack’, which explains the drop off, and collection procedures. If you are still making a decision to choose our preschool and would like to see a copy, please send an email request and I will happily forward one to you.
You can leave your child with the knowledge that they will be well looked after and have great fun learning through play. I am always available if you have any questions unanswered here so please get in touch.
Many thanks and we look forward to meeting you,

Pam Smith
Longworth Preschool Manager
Longworth Pre-school. School Close, Longworth, Abingdon, Oxon. OX13 5EU

Tel: 01865 821921


